Workday Customer Configuration

Steps:

1.
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Search for “Create Integration System User”

Fill out the appropriate information

Set the Password and add the ISU to the section of: System Users exempt from password
expiration

Search “Create Security Group”

Select “Security Group Type”

Name the Security Group

Associate the user ISU_Gathid and select the location to constrain access to only that area
View Security Group and pull up the group (eg, ISSG_Gathid_Constrained)

Add the following security domains to the Integrations Permissions under Domain
Security Policies permitting Get access

. Search for “Activate Pending Security Policy Changes”
11.
12.
13.

Create Custom Report

Add the fields that are needed on the report sample below.

Provide custom report web service URL to GathID by viewing the report definition and
selecting related actions > Web Service> View URLs



1. Search for “Create Integration System User”

Search Results 1items

Tasks and Reports

Create Integration System User

Tip: try selecting another category from the left to see other results

2. Fill out the appropriate information

eg, User Name: ISU_Gathid

Create Integration System User

Account Information

3. Set the Password and add the ISU to the section of: System Users exempt from
password expiration

4. Search “Create Security Group”

Search Results 1 items

Tasks and Reports

Create Security Group

Tip: try selecting another category from the left to see other results

5. Select “Security Group Type”
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Integration System Security Group
(Constrained)

6. Name the Security Group

eg, ISSG_Gathid_Constrained

Create Security Group X

Type of Tenanted Security Group * | Integration System Security Group (C.. v

Name * | I1SSG_GathlD_Constrain
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7. Associate the user ISU_Gathid and select the location to constrain access to
only that area

Edit Integration System Security Group (Constrained) 1556 Gothid_Constram =2
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Group Criteria Access Rights to Organizations

Integration System Users
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© Aopies 1o Current Organzation And A¥ Scbosdnetes
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8. View Security Group and pull up the group (eg, ISSG_Gathid_Constrained)

o Click the related actions and highlight Security
o Select Maintain Domain Permissions for Security group
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Actions
= Integration System Security Group (Constrained)

egration Sywtem Seo.: ISSG_GathID_Constrained

Security Group ISSG_GathlD_Constrained
Assignable Role
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9. Add the following security domains to the Integrations Permissions under
Domain Security Policies permitting Get access

e Ensure any custom domains are added (eg, Location as per below)
Person Data: Work Email
Workday Accounts
Worker Data: Active and Terminated Workers
Worker Data: Current Staffing Information
Location: View

Integration Permissions

Domain Security Policies permitting Put access

Domain Security Policies permitting Get access X Location; View (+++
X Person Data: Work Email (++
X Workday Accounts (+++)

w» Worker Data: Active and
Terminated Workers

x Worker Data: Current
Staffing Information
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10. Search for “Activate Pending Security Policy Changes

Search Results 1items

Tasks and Reports

Activate Pending Security Policy Changes

Tip: try selecting another category from the left to see other results

11. Create Custom Report

e Name the Report



e Report type of Advanced
e Check the Enable as a Web Service
o Select the Data Source : Workers for HCM Reporting

Create Custom Repart
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Erisbls Az Web Senvice

Datn Source

12. Add the fields that are needed on the report sample below.

e Column Heading Override XML Alias is the name that will be provided from the Web
Service

o Update the sharing of the report to include the Security group created (eg,
ISSG_Gathid_Constained)

o Fields listed below are standard Workday fields with the exception of Short Description
which is a company specific field that is custom

« Filter the report as needed for the group that needs to be provided



Columns

Business Object | Freid | Cotemn Heading Override XML Afas | Format |
Worker Empiloyes 1D Employee 1D
Workaee Worker workge
Worker Legal Full Name fullegaiName
Worse Legal First Name frstlogaNarne
Worker Legal Last Name LastegaiName
Worker Preferred Full Name fulProlName
Workee Proforred Fust Noeno festPre®Name
Workee Preferred Last Name LastProfName
Worker User Name userName
Worker Active Status actveStaous
Worker Tormnaton Date - Al tormDate
Worker Manager - Level 01 manager
Worker Job Tale e
Workee Job Code PuCode
Workane Emad - Prmary Worek omaVork
Locaton Locaton Name locName
Locasion Short Descrpsion shortDesc
Worker Drson department
Worker Worker Type wockesType
Group Column Headings
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13. Provide custom report web service URL to GathID by viewing the report
definition and selecting related actions > Web Service> View URLS
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